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 – the quality of printed text and appearance can vary wildly among software packages, and a well-designed set up can make the
difference between perfectly acceptable results and professional looking output. In some ways, the choice of software can be a
no-brainer. In recent years, a host of new software packages have been developed specifically to address the needs of business
document and mail preparation, and these programs tend to have a polished look, appeal, and ease of use. Software makers are

also increasingly taking advantage of advances in computing power to implement faster and more powerful page-creation
algorithms. Of course, the process of creating a layout, or in some cases, preparing a set of proofs, may require the use of

multiple software tools. Further, the quality of print output is often influenced by the quality of the original document layout.
For example, if a document’s layout is not clean and well-structured, the print job may not look as good as it could, and it could

be perceived as poorly done or even unprofessional. Design Considerations for Quality Getting the layout right is a design
challenge, and some tips can help. 1) Before starting work, sit down and analyze the layout of the document as it will be printed.

Try to visualize the final product. What elements of the layout will be printed? Is there enough space between and around the
elements? Does the text block have enough room to breathe? How well do the elements fit together? Do you need to use more

than one color? If the answer to any of these questions is “no”, don’t be tempted to make the design fit to the print environment.
Most often, it’s better to start by thinking about what you want to say, then fit the rest around that. 2) Look for opportunities to
edit – for example, the settings of a font or font size can have a major effect on the look and feel of a document. 3) Use plain,
standard fonts – when possible, use plain, standard fonts and don’t go for fancy fonts or special fonts or fonts that do not look

good with other fonts. 4) Use the software’s built-in “Auto Color” or other color editing features. This will make your life much
easier, and can often result in an improved look. 5) Choose a good paper stock that has good color, contrast, and brightness.
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